Covid-19 Guidance for Full Opening April 2021 RA100 V2.4

IMPORTANT - please read this information before completing this risk assessment.

This is a model risk assessment and MUST be adapted to reflect the significant hazards and control measures present
in your site to allow the safe return of pupils and staff to your school. This is a live document and it must be
continuously reviewed alongside the latest Covid-19 government guidance. It must also be read alongside existing risk
assessments and health and safety arrangements for your school.

The control measures listed are prompts and will not necessarily reflect those in all establishments and you MUST
adapt it by adding (or removing) and outlining in detail the control measures as appropriate to your establishment.

If you need help to complete this risk assessment, please refer to HS47 (Risk Assessment Arrangements) or telephone
the Devon Health & Safety Service on 01392 382027.

If you would like support for confirmed cases of COVID-19 call the DfE Coronavirus helpline on 0800 046 8687,
they will work with you to assess the risk and advice what actions to take. Please do report confirmed cases to
Devon County Council using this smart survey link. You may also call the PHE SW Health Protection Team for
advice on 0300 303 8162 if the following applies; you have taken action but are still seeing more cases, you
think you may need to close your setting (you should also email the school priority alert mailbox -
educate.schoolspriorityalerts-mailbox@devon.gov.uk), someone in your setting has been admitted to hospital or
you are getting significant media interest). Special schools, boarding schools, or special post 16 providers
should call the PHE SW Health Protection Team straight away.
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https://www.smartsurvey.co.uk/s/Covid19NotificationTestResults/
mailto:educate.schoolspriorityalerts-mailbox@devon.gov.uk

Establishment/Department:
St. Mary’s Catholic Primary School Poole

Establishment Risk RA100 V2.4

Assessment

Address: Devon Road
Poole

BH153QQ

¥ Plymouth

{ CAST

Person(s)/Group at Risk

Staff, Pupils, Visitors and Contractors

Return to school risk assessment - based on the principles and guidance contained within DfE
Guidance. The following guidance to reflect the changes announced by the Prime Minister on
the wider reopening of schools and colleges from Monday 8 March:

o early years and childcare providers
» actions for schools during the coronavirus outbreak
e special schools, special post-16 providers and alternative provision

It is a legal requirement that schools should revisit and update their risk assessments (building
on the learning to date and the practices they have already developed), to consider the
additional risks and control measures to enable a return to full capacity in the autumn term.
This risk assessment is generic, and each school is responsible for reviewing and amending to
ensure it is applicable to their setting and the latest government guidance and must consult
with their staff regarding the risks and control measures being implemented.

General guidance on completing risk assessments is available at arrangements note HS47.
When conducting the risk assessment. it is important that the school adopts a considered
collaborative approach in line with DfE Guidance.

Date assessment completed:

16/7/20

Updated 27/08/20

Updated 18/09/20

Updated 25/09/20

Updated 05/10/20

Updated 04/11/20

Updated 24/11/20

Updated 31/12/20

Updated 11/01/21

Updated 21/01/21

Updated 03/03/21

Updated 21/04/21

This document is to remain under
constant review due to the fast-
changing nature of DfE / Government
guidance in response to the challenges
posed by Covid-19.

Assessor(s):

Helen Armstrong - Headteacher
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https://www.gov.uk/government/publications/coronavirus-covid-19-early-years-and-childcare-closures/coronavirus-covid-19-early-years-and-childcare-closures?utm_source=22%20February%202021%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak?utm_source=22%20February%202021%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19
https://www.gov.uk/government/publications/guidance-for-full-opening-special-schools-and-other-specialist-settings?utm_source=22%20February%202021%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19

Version Control: RA 100 Version 2.1

Update - 15/7/20, page 6. Premises related matters - Management of waste

Update - 25/08/20, page 12,13,14. School Transport

Update - 25/08/20 and 02/09/20, page 14-15. Curriculum considerations (Science, art and D&T
Music Dance and Drama - link to new guidance and guidance for performing arts)

Update - 25/8/20, page 8. Managing supply teachers, visitors, contractors and other
temporary visiting staff

Update - 25/8/20, 28/08/20, 02/09/20 page 10-11. Dealing with suspected and confirmed case/
cases and outbreak, link to access to testing kits, use of face coverings in education - link to
new guidance, link to action cards and updated guidance of 31/820

Update - 25/8/20, page 6-7. Contaminated surfaces spreading virus.

Update - 02/09/20, page 4. Social distancing and reducing risk of transmission, Wraparound
provision

Update - 02/09/20, page 6. Premises related matters - Hiring of premises

Update - 15/09/20, page 16. Educational Visits - updated link.

Update - 29/10/20, page 5 - 6. Premises related matters, ventilation to reduce to spread and
thermal comfort - Updated following HSE spot checks.

Update - 29/10/20, page 15. Curriculum considerations, update on Music Dance and Drama

Update - 14/12/2020, page 11 - Dealing with suspected and confirmed case/ cases and outbreak

Update - 04/01/2021 — page 2 — new links to DfE school’s website for up to date guidance and
consultation with staff

Update - 04/01/2021 page 3 - definition of close contact

Update - 04/01/2021 page 9 - Staff measures to reduce contact and transmission Covid-19.

Update - 08/03/2021 page 14 - Lateral Flow Testing (Secondary Schools)

Update - 14/01/2021 page 14 - Lateral Flow Testing (primary staff home testing)

Update - 08/03/2021 first page PHE information

Update - 08/03/2021 page 2 - return to school March 8t guidance

Update - 08/03/2021 page 4 - definition of close contact
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Update - 08/03/2021 page 5 - Guidance for EYFS

Update - 08/03/2021 page 5 - Wraparound provision

Update - 08/03/2021 page 12 - Accessing testing arrangements are clear for all staff

Update - 08/03/2021 page 13 - Assessment of all staff, including high risk staff

Update - 08/03/2021 page 13 - face covering

Update - 08/03/2021 page 14 - Dealing with suspected and confirmed case/ cases and outbreak

Update - 08/03/2021 page 14 - Lateral Flow testing (Secondary Schools)

Update - 08/03/2021 page 15 - Lateral Flow testing (Primary staff home testing

Update - 08/03/2021 page 16 - Vulnerable groups who are clinically, extremely vulnerable

Update - 08/03/2021 page 21 - Educational visits

Significant Hazard Section

Control measures in place

Additional measures or dctions not included in this column below
should be put in the assessor’s recommendations at the end of this
document

Optional: School’s comments
re. mitigations put in place

Social distancing and reducing
risk of transmission

Definition of close contact

When completing your risk assessment, it is important that your
mitigations control measures in all aspects of the school day, considers
PHE definition of ‘close contact’. The following definition of ‘close
contact’:

Manage confirmed cases of coronavirus (COVID-19) amongst the school
community. (Close contact means):
The current definition of close contact in a school setting is shown
below.
o face-to-face contact including being coughed on or having
a face-to-face conversation within one metre (this will
include times when you have been wearing a face
covering or face mask)
o been within one metre for one minute or longer without
face-to-face contact

Definition shared with staff at
staff meeting 1 1/01/21
In the notes on 15/01/21

Updated definition shared with
all staff via staff notes 05/03/21

Page 4 of 40




o been within 2 metres of someone for more than 15
minutes (either as a one-off contact, or added up together
over one day)

o travelled in the same vehicle or a plane (this includes
school transport)

Focusing on obtaining mitigations to reduce close contact, will reduce
staff and pupil absences when there are cases within the school. Note
that the use of face masks and other forms of PPE does not exclude
somebody from being considered a close contact (unless they are
providing direct care with patients or residents in a health and care
setting, NHS Test and Trace: how it works - GOV.UK (www.gov.uk)

Entrance and egress to school site
causing large groups of people inside
school grounds compromising social
distancing.

Stagger drop-off and collection times avoiding any changes to pupils that arrive
at school on school transport where possible. Provide information to parents. If
possible, only one parent to attend. Use alternative drop off locations where
possible. Schools should also have a process for safely removing and
disposing of / storing face coverings when pupils and staff who use them arrive
at school and communicate it clearly to them, following the recommendations
in the government guidance Staying safe outside of your home: face coverings
and Guidance for Full Opening. Pupils must be instructed to wash their hands,

on arrival.

e Stagger drop-off and collection times for the 3 lots of year group
bubbles of children.

. Arrange for member of SLT to meet the bus children at walk them
down Pound lane in Bubble groups

. 10 mins between each drop off and collection.

. Use different gates for some groups to drop off and collect to
spread out the parents arriving at school.

. Signs on the entrance

. Guidance on social distancing and hygiene explained to parents

and reinforced with suitable local instructional signage. Request
that parents respect social distancing for the safety of themselves,
pupils and staff. One parent per child

. Reduce the number of people coming into school.

. Visitors arranged by pre-appointment only, reinforced with
signage. Employees tasked with receiving visitors should be
trained in the control requirements — appropriate distancing, hand-

Staff at gates to ensure the
children enter at the correct
times from correct gate
8.35am, 8.45am, 8.55am

ST
to walk up Pound Lane to
meet the bus

Use bottom gate, normal
entrance gate and side
gate

Gates will have signs with
times and year group on
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https://www.gov.uk/guidance/nhs-test-and-trace-how-it-works
https://www.gov.uk/government/publications/staying-safe-outside-your-home/staying-safe-outside-your-home#face-coverings
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools?utm_medium=email&utm_source=govdelivery

washing and sanitiser etc

From Monday 28th September, Trust policy will be that all staff in
our primary schools/First school/nursery school should wear a face
covering whilst outside the classroom in communal areas/corridors
etc in the same way that they would in a shop or on public
transport.

From 04/11/20 All staff to wear clear visors or face masks in the
classroom during lessons

Communicate clearly about the disposal of face coverings on
arrival in school through the notes, following the recommendations
in the government guidance Staying safe outside of your home:
face coverings and Guidance for Full Opening.

gate

Fewer people with reduced
numbers

Parents reminded about
SD and keeping Pound
Lane clear and preferably
only one parent to attend
collection or drop-off
Reminder sent :05.03.21
21.04.21
Letter sent asking parents
to wear masks when
waiting for their child
Reminder sent 05.03.21
21.04.21
Staff who have not got
access to a clear plastic
visor will be provided with
one
Disposable masks and
clear visors will be held
centrally by the school so
that they can be provided
to any members of staff
who forgets to bring one.

Safe wearing of face
coverings requires cleaning
of hands before and after
touching — including to
remove or put them on —
and the safe storage of
them in individual, sealable
plastic bags between use.
Where a face covering
becomes damp, it should
not be worn and the face
covering should be
replaced carefully —
Reminder in the school
notes 05.03.21
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https://www.gov.uk/government/publications/staying-safe-outside-your-home/staying-safe-outside-your-home#face-coverings
https://www.gov.uk/government/publications/staying-safe-outside-your-home/staying-safe-outside-your-home#face-coverings
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools?utm_medium=email&utm_source=govdelivery

Parents gathering at school gate not
social distancing

Plan parents’ drop-off and pick-up protocols that minimise adult to adult
contact. Make clear to parents that they cannot gather at entrance gates or
doors or enter the site (unless they have a pre-arranged appointment, which
should be conducted safely).

. Planned parents’ drop-off and pick-up protocols that seek to
minimise adult to adult contact.
. Parents informed that they cannot gather at entrance gates or

doors or enter the site (unless they have a pre-arranged
appointment, which should be conducted safely)

. Guidance on social distancing and hygiene explained to parents
and reinforced with suitable local instructional signage. Request
that parents respect social distancing for the safety of themselves,
pupils and staff.

. Signs on entrances

Letter sent to parents

advising them to socially

distance and to wear a
mask when dropping and
collecting,

21.04.21
Letters to parents and
signs
Letter sent 31/12/20
FAQ document
prepared and shared
with parents

Staff taking children to
and from the gate will
wear face coverings
both inside and outside
the building

Overcrowding in classrooms and
corridors.

Children are to be grouped into consistent groups with contact between groups
avoided (see Curriculum section below). Desks should be forward facing and
spaced as far apart as possible and arranged so that face to face seating is
avoided. Set out classrooms where possible to ensure access to outside space
and their age appropriate equipment and resources, whilst preventing mixing
with other groups. Removal of some furniture may be required to enable this.
Reduce movement around the school using timetabling and appropriate
selection of classroom or other learning environments. Stagger assembly
groups

. Year Group Bubbles

. All tables and chairs must be cleaned regularly throughout the day

. Desks face the front and spaced as far apart as possible and
arranged so that face to face seating is avoided

. All Key stage 1 Bubbles to have access to outside space and their
age appropriate equipment and resources

. Timetables in place around school to reduce movement

. All rooms to be well ventilated

Year Group Bubbles:

to reduce the number of
staggered starts
because they need to
share toilets
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Coronavirus (COVID-19) implementing protective measures
guidance will be followed

Risk of transmission within EYFS
settings

Updated Guidance for EYFS (February 2021early years and childcare
providers ) to be followed. removes keeping children in small consistent
groups within settings, but still minimising mixing where possible taking into
consideration increased risk factor to staff.

Updated Guidance for EYFS (February 2021)) to be followed.
removes keeping children in small consistent groups within
settings, but still minimising mixing where possible taking into
consideration increased risk factor to staff.

EYFS will operate as a bubble

EYFS to be a bubble:

Use of the large double
room

Shared resources which
will be on a rota to be
cleaned and shared
regularly

All resources used wiped
down at the end of a
session

shared outdoor area
cleaned and wiped down
after use

Staff to regularly clean
surfaces, light switches,
chairs

Spread the children around
not altogether in a group —
zoned as appropriate
support for PFA

Groups mixing during breaks and
lunchtime compromising social
distancing.

Staggered break times and ensure appropriate supervision is in place. Use
different playground locations where possible Staggered lunchtimes & in set
groups with handwashing — tables kept apart. Or lunches delivered to
classrooms. Ensuring everyone keeps further apart than normal. Cleaning of
tables between uses by different groups.

Each bubble will have staggered break times and lunchtimes

Use different zones in the playground

The key stage will go into the playground at different times to offer
more space

Any equipment used will be hard surfaces and easily cleaned, only
used by that ‘Bubble’

Support will be offered to Bubbles as to what they can play on the
playground

The rest of the playground and the Astro divided into zones

Staff supervision throughout — actively encouraging positive
interaction

Timetables for breaks
Zoned playground

Regular clean
equipment

Shared ideas for
playtimes

Teaching staff and TAs
will take breaks at
different times to
enable appropriate
breaks
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https://www.gov.uk/government/publications/coronavirus-covid-19-early-years-and-childcare-closures/coronavirus-covid-19-early-years-and-childcare-closures?utm_source=22%20February%202021%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19
https://www.gov.uk/government/publications/coronavirus-covid-19-early-years-and-childcare-closures/coronavirus-covid-19-early-years-and-childcare-closures?utm_source=22%20February%202021%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19

Staggered lunchtimes & in bubbles with handwashing — tables kept
apart and lunches delivered to classrooms.

Staff should maintain Public Health guidance of 2m wherever
possible. If reduced to 1m as long as mitigations are in place, e.g.
not face to face or wearing PPE (face covering doesn’t count) or a
Perspex screen in place. The priority is always to try to maintain
2m social distancing, but where this cannot be achieved, regular
hand washing/cleaning and good respiratory hygiene are also
important for both staff and pupils.

Cleaning of tables, chairs, switches before and after lunch

Packed Lunch will be eaten in the classroom bubbles — hall cannot
be used as BASC using it. This will be reviewed regularly.

Staff in communal areas will wear a face covering and sit at least
2m apart

Regular handwashing
on arrival at school,
before and after breaks

Fruit for children in Key
Stage 1 will be carefully
prepared and shared
amongst the children to
ensure they do not
touch more than one
piece

Tables cleaned before
and after lunch has
been eaten

PGS food provider —

food supplier to provide a
variety of cold lunches on a
2 week rota (see menu)
food standards applied
Food will arrive in food
boxes for each year bubble
Lunch staff will support the
bubble by serving the food,
encouraging them to eat it
and making sure hygiene is
at its greatest

Lunch staff will then wash
tables and any cutlery and
crockery used

Wraparound provision: Groups
mixing during extra-curricular
provision

Schools should work to resume any breakfast and after-school provision,
where possible, from the start of the autumn term. Carefully consider with
external providers how such provision can work alongside wider protective
measures, including keeping children within their year groups or bubbles where
possible. If it is not possible to maintain bubbles being used during the school
day then use small, consistent groups. Schools can consult the guidance
produced for providers who run community activities, holiday clubs, after-

Before school/after school
will take place in the hall

Fixed times of entry

Children met at the gate
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https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-school-clubs-and-other-out-of-school-settings-for-children-during-the-coronavirus-covid-19-outbreak/protective-measures-for-out-of-school-settings-during-the-coronavirus-covid-19-outbreak

school clubs, tuition and other out-of-school provision for children, as much of
this will be useful in planning extra-curricular provision. Where parents use
childcare providers or out of school extra-curricular activities for their children,
schools should encourage parents and carers to seek assurance that the
providers are carefully considering their own protective measures, and children
should only attend settings that can demonstrate this. DfE have issued
guidance for parents and carers, which schools may want to circulate.

*  Year group tables within BASC - keeping children within their year
groups or bubbles where possible.

« Ifitis not possible to maintain bubbles being used during the school
day then use small, consistent groups. Holiday club guidance suggests
delivering sessions outside where possible As with physical activity
during the school day, contact sports should not take place and
recommendations set out in Protective measures for out-of-school
settings during the coronavirus (COVID-19) outbreak should also be
taken into consideration.

Tables of activities for each
Bubble

Children to socially
distance when lining up
and play in bubbles outside

Bubbles - year group
bubbles

When working in Breakfast
Club and after school club
staff will need to wear a
face covering when not
interacting with the children
and when collecting the
children and taking them
out to parents.

When working with the
children in the hall and
preparing food the staff will
wear a face covering at all
times.

Finish in time for staff to
thoroughly clean equipment

Breakfast will consist of
fruit, yogurts, cereal, toast

After school food will be
toast, sandwich, fruit,
yogurts

All food taken to the table
by the adult who will be
socially distancing and
wearing a visor

Also see separate Risk
Assessment for BASC
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https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-school-clubs-and-other-out-of-school-settings-for-children-during-the-coronavirus-covid-19-outbreak/protective-measures-for-out-of-school-settings-during-the-coronavirus-covid-19-outbreak
https://www.gov.uk/government/publications/guidance-for-parents-and-carers-of-children-attending-out-of-school-settings-during-the-coronavirus-covid-19-outbreak/guidance-for-parents-and-carers-of-children-attending-out-of-school-settings-during-the-coronavirus-covid-19-outbreak
https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-school-clubs-and-other-out-of-school-settings-for-children-during-the-coronavirus-covid-19-outbreak/protective-measures-for-out-of-school-settings-during-the-coronavirus-covid-19-outbreak
https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-school-clubs-and-other-out-of-school-settings-for-children-during-the-coronavirus-covid-19-outbreak/protective-measures-for-out-of-school-settings-during-the-coronavirus-covid-19-outbreak

Spread of virus due to increased
numbers of people within the
building.

Inform parents that if their child needs to be accompanied to school only one
parent should attend
«  Staff should maintain Public health guidance of 2m wherever possible.

* Inform parents that if their child needs to be accompanied to school only
one parent should attend

*  Appropriate signage around school

* Appropriate cleaning measures

* SCITT and BCP students made aware of own responsibilities and
school protocols

* Individual RA for SCITT and enhanced induction to cover COVID
restrictions.

Send letters and add
sighage —

Only  essential  visitors
allowed in school. All
visitors must be booked in
advance and they must be
checked with the HT first
Updated RA shared and
explained to the SCITT
student

Staff

Staff should maintain Public Health guidance of 2m wherever possible. If
reduced to 1m as long as mitigations are in place, e.g. not face to face or
wearing PPE (face covering doesn’t count) or a Perspex screen in place. The
priority is always to try to maintain 2m social distancing, but where this cannot
be achieved, regular hand washing/cleaning and good respiratory hygiene are
also important for both staff and pupils. Schools coronavirus (COVID-19)
operational guidance (publishing.service.gov.uk)

e Staff should maintain Public Health guidance of 2m

e The priority is always to try to maintain 2m social distancing

o Staff must have regular hand washing/cleaning and good respiratory
hygiene are also important for both staff and pupils

e Staff encouraged to wear masks in situations where social distancing
with adults cannot be maintained.

e Staff in primary schools to wear face coverings when in classroom
where it does not negatively impact on teaching/learning

e Face visors or shields should not be worn as an alternative to face
coverings

Reminders of 2m social
distancing

Regular reminders to hand
washing and cleaning

Premises related matters

Changes to building use being safe
for pupils & staff — e.g. storage, one-
way systems, floor tape.

Review whole school risk assessment (RA22 or equivalent), to ensure control
measures remain suitable and in place. Update risk assessments to include
any changes that have been necessary (e.g. handwashing, one-way systems,
allocation of specific classrooms) and this must include curriculum risk
assessments where necessary.

This document shared with
all staff in advance of
Opening —

Placed on website
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https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/964351/Schools_coronavirus_operational_guidance.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/964351/Schools_coronavirus_operational_guidance.pdf

Consider how the layout will enable access to outdoor space and the
equipment necessary for teaching the year groups. Consider how changes will
impact on arrangements such as safe fire evacuation routes (see below).
e Whole school risk assessment - RA100v2.4 updated in line with policy
and procedures for COVID 19.All control measures remain suitable
and in place.

* Individual Risk assessments updated

» Outdoor space accessed via door leading out of the room.

* Each child has own stationery equipment in a wallet

* Resources in a room are those necessary for teaching the year groups
have hard surfaces and can be washed with soap and water.

*  Soft furnishings removed from all rooms

* Tables and door handles dis-infected through the day by classroom
staff

* Tables, door handles, backs of chairs and other surfaces cleaned
thoroughly by cleaning company (Churchills) each evening

* Fire evacuation to take place with new bubbles

» Stationary wallets in place

* Regular cleaning of door
handles, tables, chairs and
surfaces.

* Regular check ins with
cleaning company

First Aid procedures — Reduced
numbers of first aiders and Paediatric
first aider.

Review First Aid risk assessment (RA22 or equivalent). Rota systems in place
to ensure adequate numbers of first aid and PFA trained staff. Communication
of first aid arrangements during daily briefings. PPE within first aid supplies

*  The reception Bubble will have a number of trained PFA

»  Each '‘Bubble’ will have at least one FA trained person

* The office staff will be back up FA staff

» Each Bubble will have its own FA Book for recording incidents

* A copy of will be sent to parents

* The usual FA policy and procedures will apply

* PPE available if necessary — Face masks, gloves, aprons, anti-bac gel,
cleaning spray and cloths

* Isolation room prepared

. Flowchart - PHE SW HPT: Guidance for Childcare and Educational
Settings in the management of COVID-19 - Version 3.0 Date 05.06.2020 —
Shared with all staff 12/06/2020.Shared again in September and in January
and in March

» Each bubble will have own
FA book

Isolation room — FA room

Fire Procedures

Review the fire risk assessment taking into consideration any changes made to
the layout, and the impact this may have on fire evacuation and escape routes.
Ensure that testing and monitoring regimes are in place for fire detection and
alarm systems, fire extinguishers and that any interim arrangements (such as
doors propped open where necessary to reduce hand contact), are managed

« Hand S review in the Inset
days to include Fire
Procedures
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so that they do not compromise fire protection (and security) measures.
Review where required fire evacuation routes and assembly points to ensure
that social distancing guidelines are being met.
o Fire risk assessment reviewed all staff briefed in fire evacuation and
escape routes.
* Testing and monitoring regimes are in place for fire detection and
alarm systems, fire extinguishers and that any interim arrangements
(such as doors propped open where necessary to reduce hand
contact), are managed so that they do not compromise fire protection
(and security) measures.
*  Fire evacuation routes and assembly points are in place to ensure
guidelines are being met.
»  Children will experience a walk through in the first few days so they are
clear on procedures
» Fire wardens established and trained week beginning 04/09/2020

Testing to continue when
caretaker working in the
holidays

Fire Alarms checks by
company — 11/01/21

Fire wardens in place

Water hygiene — management of
legionella

Review the water hygiene management plan. Ensure that agreed regimes for
flushing and monitoring of temperatures have been maintained throughout any
period of closure / partial opening. Where regimes have not been maintained
ensure that cleaning and disinfection has taken place prior to reoccupation as
per government guidance Managing School Premises during the Covid-19
outbreak.

e Our caretaker has had a rigid water hygiene testing in place throughout

the lockdown

* He will continue to ensure rigid regimes for flushing across the school

* He has records to support this

* Review the water hygiene management plan as appropriate

Caretaker to continue with
safety checks

Regular visits from the
company to carry out
checks

Using and monitoring new practices
to reduce risk of Covid-19
transmission

Training of all staff via briefing prior to start — to include contents of this RA,
alternative layouts and any changes to fire evacuation routes, use of PPE,
location of designated room for suspected cases. Explaining to children about
the use of face coverings — to support children with adhering to social
distancing. Headteachers and school leaders must monitor arrangements and
make remedial actions where needed. Ensure there are opportunities for all
employees to raise concerns / make suggestions.

e Training of all staff via briefing prior to start — to include contents of this
RA, alternative layouts and any changes to fire evacuation routes, use
of PPE, location of designated room for suspected cases.

* Explaining to children about the use of face coverings — to support
children with adhering to social distancing.

All risk assessments and
action plans shared when
updated

Regular discussions in
meetings and with
individuals.

Staff notes provide updates
for all weekly
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Headteachers and school leaders must monitor arrangements and
make remedial actions where needed.

Ensure there are opportunities for all employees to raise concerns /
make suggestions.

If a pupil becomes unwell in the setting with a new continuous cough, a
high temperature or loss of taste or smell, arrangements should be
made immediately for them to be sent home. They will be moved to the
isolation room to await collection. Parents and carers to be advised to
follow the national stay at home guidance.

Additional cleaning will need to be implemented. School should have a
procedure for this along with notification of anyone who has been in
contact with them advised to monitor for symptoms.

Briefings as appropriate.

Provide opportunities for all employees to raise concerns / make
suggestions.

Management of premises related
risks e.g. asbestos, delayed statutory
testing (LOLER)

Communication arrangements to ensure that requirements and controls are
understood by responsible persons (e.g. signing in processes for contractors).
If equipment is not within statutory test periods (e.g. lifts and hoists) then it
should be taken out of use until the inspection and test can be completed.

Continue with the usual communication arrangements to ensure that
requirements and controls are understood by responsible persons (e.g.
signing in processes for contractors).

All equipment that is being used has had statutory tests as appropriate.

All staff updated on asbestos
awareness on the inset day 3/9/20

Staff rooms and offices to comply
with social distancing and safe
working practice

Numbers of people reduced at one time to allow social distancing — chairs
removed/placed apart. Avoiding unnecessary gatherings. Where possible
reduce the use of communal / shared facilities such as tea and coffee facilities
and encourage staff to bring their own food and utensils. Enhanced cleaning
regimes as per below.

Three identified staffrooms in place

No more than 3 people using the staff room at one time

No more than 2 people in servery at one time

No more than 2 people in the main office at one time

Strict 2m social distancing in place — if sitting then staff will be asked to
clean own chair before and after use

No gatherings of people

Enhanced cleaning regimes as per below.

Staff should wear face coverings except when eating

Staff encouraged to wear masks in situations where social distancing
with adults cannot be maintained.

Staff in primary schools to wear face coverings when in classroom
where it does not negatively impact on teaching/learning

Servery and the staffroom
and the nest

Staff regularly reminded to
socially distance in
staffroom, servery, nest
Cleaning facilities available
Reminder to staff to clean
spaces used

Reminder for staff to
remain 2m apart sent on
17/9/20 and on the notes
18/9/20 and 06/11/20 and
08/01/21and

Email sent to staff 25/09/20
Emails 04/11/20

Email to staff 31/12/20
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Face visors or shields should not be worn as an alternative to face
coverings

21.04.21

Ventilation to reduce spread

Schools need to balance the need for increased ventilation while maintaining a
comfortable temperature, the following measures should also be used as
appropriate:

opening high level windows in preference to low level to reduce
draughts

increasing the ventilation while spaces are unoccupied (e.g. between
classes, during break and lunch, when a room is unused)

providing flexibility to allow additional, suitable indoor clothing. For
more information see School uniform

rearranging furniture where possible to avoid direct drafts

mechanical ventilation systems — these should be adjusted to increase
the ventilation rate wherever possible, and checked to confirm that
normal operation meets current guidance (if possible, systems should
be adjusted to full fresh air or, if not, then systems should be operated
as normal as long as they are within a single room and supplemented
by an outdoor air supply)

Opening internal doors can also assist with creating a throughput of air
natural ventilation — if necessary external opening doors may also be
used Where schools believe that ventilation could be improved by
leaving fire doors, either internal or external, open, this must only be
done once the fire risk assessment has been reviewed and amended.
Schools must ensure that systems are in place to close doors in the
event of a fire alarm, during breaks if they cannot be monitored or at
the end of the day. There is also the security risk of leaving external
doors open and therefore there must be procedures in place to
mitigate this such as ensuring that they are closed at times when they
cannot be sufficiently monitored.

Ventilation to chemical stores should remain operational.

It is advisable to use a thermometer to monitor temperatures where opening
windows and doors is being used as a mechanism to aid ventilation. For more
information on suitable workplace temperatures see HSE: Guidance on
temperature in the workplace

At St Mary’s Poole:

opening high level windows in preference to low level to reduce
draughts

increasing the ventilation while spaces are unoccupied (e.g. between
classes, during break and lunch, when a room is unused)

providing flexibility to allow additional, suitable indoor clothing. For
more information see School uniform

Send reminder about
ventilation and no use of air
con units

Hand dryers switched off at
source

Email: 04/11/20
Notes 06/11/20
Notes 20/11/20
Notes 08/01/21

15/01/21 - Agreed that we
would try 20 mins open and
10 mins closed during the
cold months of January and
February to be reviewed in
warmer weather.
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» rearranging furniture where possible to avoid direct drafts

*  Where mechanical ventilation is present, re-circulatory systems should
be adjusted to full fresh air. If mechanical ventilation systems cannot
be adjusted to full fresh air these should be switched off.

* Opening internal doors can also assist with creating a throughput of air

* natural ventilation — if necessary external opening doors may also be
used (bearing in mind fire safety, security and safeguarding)

* Ventilation to chemical stores should remain operational.

Management of waste

Ensure bins for tissues are emptied throughout the day.
Follow Guidance on disposal of PPE waste (such as used fluid resistant
masks) and Government guidance on disposal of waste, including waste such
as wipes and cloths generated by additional cleaning and disposable face
coverings where for instance they have been worn for the journey to school.
You must make sure that these items are disposed of properly rather than
going into recycling bins.
e Bins for tissues are emptied throughout the day
* Binsin toilets emptied by the cleaner at lunchtime
»  Staff must be reminded about the safe use, storage/disposal of face
coverings
* Follow Guidance on disposal of PPE waste (such as used fluid
resistant masks)

Regularly empty bins
Email sent to staff 25/09/20

Management of incoming goods

Consider how to manage supplies coming into the school, which takes into
consideration SD and hygiene measures. E.g. drop-off point — one person
controls the process etc.
e Consider how to manage supplies coming into the school, which takes
into consideration SD and hygiene measures. E.g. drop-off point — one
person controls the process etc.

All suppliers will use the
intercom system

They will speak to the
receptionist

They will be instructed
them to drive in and where
to park.

They will advised when it is
safe to bring the delivery
into school — wearing their
PPE

The delivery will be safely
deposited just inside the
building

If it needs signing for then
staff will do so from behind
a screen

If it is a larger piece of
equipment then staff will

Page 16 of 40



https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe#how-should-ppe-and-face-coverings-be-disposed-of

ensure that it is safe for this
to be delivered (when
ordering all large
equipment we will ask that
they phone before delivery)

School owned outdoor play
equipment

Promote good hygiene and social distancing using signage and other methods
of comms (community noticeboards, school newsletters) to set out: maximum
numbers to enable SD, encouraging parents to clean children’s hands before
and after play, disposal of all rubbish. Co